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Welcome 
This membership packet is created to help you handle membership for The Sons of The 
American Legion. All information within came from available sources, but if there are any 
questions about it, ask and verify.   

You are not alone in doing membership! It is a team effort whether at the squadron, district or 
detachment level. If you need help, ask. If something does not make sense, or you need 
clarification, ask.   
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Why are we here?  What or who do we represent? 
Preamble 
Proud possessors of a priceless heritage, we male descendants of veterans of the Great 
Wars, associate ourselves together as "Sons of The American Legion" for the following 
purposes:  

To uphold and defend the Constitution of the United States of America; to maintain law 
and order; to foster and perpetuate a true spirit of Americanism; to preserve the 
memories of our former members and the association of our members and our 
forefathers in all wars; to inculcate a sense of individual obligation to the Community, 
State and Nation; to combat the autocracy of both the classes and the masses; to make 
right the master of might; to promote peace and good will on earth; to safeguard and 
transmit to posterity the principles of justice, freedom and democracy, to consecrate and 
sanctify our friendship by our devotion to mutual helpfulness; to adopt in letter and spirit 
all of the great principles for which The American Legion stands; and to assist in carrying 
on for God and Country.  

So then why are we here? Even a better question is what or who do we represent?  
These are questions that should be asked of every single person involved in the Legion Family.  
And to be fair, the answer can differ greatly between geographic areas, demographics, and 
even generations.   If you were to ask a random person on the street what they know about the 
American Legion, the answer you will most likely get is related to bars, steak fries, parades, and 
veterans reminiscing about the days of their time in the service.  This unfortunately, is the 
realism and the challenge with trying to recruit new members into the Legion Family.  Instead, 
the goal this year is to “flip the lens” of what the Legion Family is involved in and talk the 
programs and the good work that we do which will result in membership who is also interested 
in those same ideals.  Here are some fun facts:  

• Over $18 million dollars raised to sponsor youth programs including American Legion
Baseball, Boys State/Boys Nation, scholarships, scouting programs, shooting Sports,
oratorical contests and other youth programs.

• Over 4.5 million hours of volunteer work logged, and over $10 million dollars invested
helping our communities and supporting our troops.

• Over $3.6 million raised for our internal charities such as the Emergency Fund, Legacy
Scholarship, VA Hospitals, and Child and Welfare.

• Over $1 million dollars invested directly into our schools for school-related programs
• Over 70,000 pints of blood donated
• Over $1 million invested in family support of our veterans
• Over 120,000 sets of honors given for veteran funerals, ROTC medals, and various

school medals

On the local level: 

• Sponsoring and organization of the John Zgoda Disabled Veteran Deer Hunt
• Sponsoring and staffing Minnesota Boys State and Girls State, a top-notch leadership

experience for High School Juniors..
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• Sponsoring School Safety Patrol camps where youth learn how to be effective and safe
in their school’s safety patrol programs.

• Sponsoring of one of the largest American Legion Baseball seasons in history!
• An active Auxiliary and juniors program which has projects meeting our mission and

involving our younger members.

… and so incredibly much more. 

The time is now to talk up what we do, so that new members and 
potential members feel like it’s worth their time but are excited to be 
involved.  They are more than just a number and more than just a way to 
get to 100%.  

We are a Legion FAMILY  
While it is easy to focus on recruitment for the SAL, care should be 
taken to familiarize yourself with all of the organizations that make up the 
American Legion Family.  Recruitment between organizations can 
happen and is typically very successful when we look at the larger 
picture rather than only focusing on ourselves.    

A brochure (shown to the right) is available that talks about all three 
main organizations and has applications for each included.  

Information on the American Legion Riders can be found at https://www.legion.org/riders 

Membership 
Eligibility  
All male descendants adopted sons, and stepsons of members of The American Legion, and 
such male descendants of veterans who died in service during the period of April 6, 1917, 
through November 11, 1918, or any time from December 7, 1941, to date, who served 
honorably, as set forth in Article IV, Section 1, of the National Constitution of The American 
Legion, or who died subsequent to their honorable discharge from such service, shall be eligible 
for membership in the Sons of The American Legion.  

Membership Targets 

September 10, 2025 10% February 11, 2026 75% 
October 15, 2025 25% March 11, 2026 80% 
November 13, 2025 35% April 8, 2026 90% 
December 10, 2025 45% May 13, 2026 100% 
January 14, 2026 60% July 29, 2026** 105% 

**Delegate strength is determined 30 days prior to Detachment/National Convention 
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Target dates fall on the second Wednesday of the month unless there is a holiday on that day or 
at the beginning of that week.  Since Columbus Day falls on a Monday, the October target date 
will be on a Thursday.  The January target date will be on the third Thursday of the month 
because of the Martin Luther King, Jr. holiday.  

Below is a chart listing the renewal notice dates and the dates by which National must 
receive the membership dues to avoid duplicated billings.  
 2025 Renewal Schedule Cutoff Dates Renewal Mail Dates 
1st Notice:

September 10, 2025
2nd Notice:

February 11, 2026
3rd Notice:

April 8, 2026

Sept 27 - Oct 3, 2025

Feb 21 - 28, 2026

April 25 - 30, 2026
Goals  
Detachment goal will be to break the 12,000 member mark. Each District will have a 40 
member increase as their goal. Goals for each district will be provided to District 
Commanders who are responsible for working with and setting individual squadron goals. 
This goal does not account for 105% of the national goal.  

Membership Awards  
Several awards will be awarded at the Detachment Convention to districts and squadrons 
who meet particular goals:  

• Districts reaching 100% by May 13, 2026
First place = $500  
Second place = $300 
Third place = $200  

• Squadron with biggest increase in percentage of membership from last year within the
detachment = $100

• Districts off the Goose Egg by December 31st

First place = $100  
Second place = $60 
Third place = $40  

• District with highest percentage of membership by Fall Conference
First place = $100  
Second place = $60 
Third place = $40  

• Detachment Vice Commander with highest percentage by Fall Conference
First place = $100  
Second place = $60 
Third place = $40  
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**All membership awards from the Detachment are to be used to support a program with the 
Legion Family or your local community and will not be paid to an individual.  When accepting 
the award you will be asked for detail on what you will be using the award for.  

SAL Individual Recruitment Award  
This award pin is for any SAL member who recruits five (5) NEW members into the SAL within a 
membership year. The form is found at https://sal.strong.org, must be filled in completely and 
clearly, and must be completed by August 31, 2024. Only one (1) award pin per member will be 
awarded regardless of the total new members recruited.   

Processing Membership 
The member in charge of keeping your Squadron's membership cards and records can best be 
described as the personnel officer. He will be one of the first officers to have one on one contact 
with the individual members of the squadron. He should have a very good working knowledge 
of who belongs to the squadron, what dates are important, and be aware of who has or has not 
renewed their membership. The squadron member accepting the responsibility of record 
keeping should know the proper steps of processing SAL membership material and proper 
keeping of official records.   
Membership cards/membership processing should be completed fully and sent into Department 
Headquarters as soon as possible. Do not wait for a membership rally, to have a certain 
amount, for everyone to turn theirs in, or for a certain day. Turn in membership regularly 
and often.   

All memberships should be paid by the first of the year, otherwise these memberships are 
considered delinquent.  

Membership Cards/Forms  
The three-part American Legion and SAL cards are similar to what they have been in the past. 
You’ll also be able to report address updates on the National Card, which has previously been 
prohibited. Be very careful to avoid the scanner code fields and make sure all changes are 
noted neatly and clearly so that membership processing isn’t delayed. Complete instructions for 
membership card processing are included on the enclosed insert and the back of each 
membership card form.   

Since this is the only form that is received at national annually for every SAL member, this will 
be the easiest method of verifying and reporting member updates on a routine basis. Record 
changes throughout the remainder of the year should continue to be reported on a Member 
Data Form or updated through the squadron’s mySAL site.  
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DO NOT SEPARATE THE LEFT AND MIDDLE SECTIONS OF THE MEMBERSHIP CARD! 

|----------------------------------Left Section----------------------|  |------------Middle Section---------|  

Deceased  
If you receive a preprinted card for a member who is deceased, place an X in pencil in the box 
opposite the word Deceased on the left-hand side of the membership record card. Return the 
whole card to Department.   

If the member passes away after paying their dues for the current year, use a Member Data 
Form to report his death, complete the entire forms (including having the adjutant sign the 
form), and include it with the next squadron transmittal to Department. This should be done 
within one week after notification of the members passing.   

Be sure to make a notation in the squadron records/roster. 

Reporting on the death of a member is important and needs to be handled in a prompt manner. 
The mailings the Sons of The American Legion send will stop only after the information is sent 
to Department, and then on to National.   

Duplicates  
If you receive more than one preprinted card for a member, place an X in pencil in the box 
opposite the word Duplicate on the left hand side of the membership record card. Return the 
whole card to Department.   

Be sure to make a notation in the squadron records/roster, with the corresponding membership 
number.   
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New Members  
Verify eligibility. Once that is done, the information on the application allows you to complete 
both sections of the Membership form (National and Detachment). This includes:  

• Name, address, City, State, Zip
• Date of birth
• Phone Number
• Email address

Check the New check box (Do not select multiple check boxes. Only one box per card should 
be checked) on the Detachment card. If the applicant is a dual member (a member of The 
American Legion as well) check that box.   

DO NOT SEPARATE the left and middle portions of the card.  

Do not make copies of the cards. Each bar code is unique.   

Type or print out the new members name on the membership card, and sign the card. Then 
give or send the card (and a squadron welcome letter) to the new member.   

Update your squadron membership records for the new member, and also the financial records 
regarding the deposit of membership money. Include date paid in your records in case there are 
any questions.   

Renewals  
Review the information on the Membership Card for accuracy. If there are any changes, X the 
Update Record Changes as noted box and mark the changes on the card.   

Mark the Detachment section that this is a renewal.   

Sign the Membership card, detach that card only, and deliver it to the renewed member. 

DO NOT SEPARATE the left and middle portions of the card.   

Do not make copies of the cards. Each bar code is unique.   

Update your squadron membership records for the renewed member, and also the financial 
records regarding the deposit of membership money. Include date paid in your records in case 
there are any questions.   

If the renewing member does not have a pre-printed card, verify eligibility, then complete the 
personal information on both the National and Detachment sections of the form. Mark the card 
as a renewal. Detach the Membership card, Type, or print the members name and Membership 
number on the card, and sign the card. Deliver the card to the renewing member and update 
your Squadron records.   
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PUFL  
Paid Up For Life (PUFL) is a benefit enjoyed by many in Minnesota. This is a program of the 
Minnesota SAL, and does not carry over to any other state.   

The PUFL program is a great tool for anyone who would like to pay their dues in advance and 
not have to worry about missing a payment. It is an opportunity for parents and grandparents to 
ensure that their sons continue their membership in the SAL for the rest of their lives. Consider 
having them put it into their will, so that the children can reap the benefit of membership when 
the veteran passes on.   

PUFL amounts are based on age. 

Payment Schedule  

Age 0-4 5-9 10-14 15-19 20-24 25-29 30-34 35-39 40-44
Cost $640 $615 $595 $575 $550 $525 $500 $470 $435 

Payment Schedule  

Age 45-49 50-54 55-59 60-64 65-69 70-74 75-79 80-84 85+ 
Cost $400 $360 $320 $275 $240 $200 $165 $135 $115 

The application form can be found on the website. Any questions concerning the program can 
be directed to the Membership Director, Matthew Verkuilen  

Transfers  
Transferring from one squadron to another is a privilege granted only to paid-up members. 
The member requesting the transfer must have a membership card showing he is a member 
in good standing for the year in which transfer is made. The member must be paid up in the 
current calendar year by February 1st.  The transferring member must surrender his previous 
membership card from his former squadron. It is a violation of The American Legion 
Constitution to belong in more than one squadron and is therefore not permitted.  No charge 
shall be made to the member for the privilege of transferring, and no dues will be transferred 
from one squadron to another. The accepting squadron may require the payment of any 
difference in dues (if theirs is higher) on a prorated basis.    

The receiving squadron is free to seek documentation supporting eligibility. The receiving 
squadron must fill out the appropriate section of the Member Data Form.   

 The receiving squadron should issue a new card from its supply of blank cards, entering
the 9-digit membership number listed on the transferring members former membership
card.

 List the 9-digit number in the “Member Id No.” section on the left and middle portion of
the Membership Record card along with the member’s name and address.

 Check the “Transfer” box, date and initial.
 Complete the Member Data Form. Required fields are
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 Member ID
 Date
 Detachment (MN in this case)
 Full name of the member (off of the previous membership card)
 The detachment and former squadron the member is transferring from
 The Detachment and squadron the member is transferring to.
 Sign and date the Member Data Form and have the transferee sign the Data Form to

request the Transfer.

 Sign the Membership Card (right portion) and give to your new member.
 Submit the Data Form and Membership Record to the Detachment Office with a

Transmittal Form (include as a “Renewal / Transfer” and in your total cards submitted)

Transmittal  
The transmittal should be completed with every group of memberships turned in, along with a 
corresponding check for the correct amount.   

Ensure that the following fields are completed. 

 Date:  The date the transmittal is being completed.
 Squad #: The squadron number who is sending the transmittal.
 District: The District that the squadron is a member of.
 Renewals/Transfers: the amount of renewing or transferring membership cards

included with this transmittal.
 New members: The amount of new membership cards included with this transmittal.
 Total # of Members: The sum of all the memberships being transmitted.
 $: The total amount due. This is based on how many transmittals there are multiplied by

$13 (the amount due per membership).
 From Squad Name – The name of the squadron who is transmitting the memberships.
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 By: The signature of the person completing the form.
 Check #: The number of the check that is enclosed to pay for the memberships.

PLEASE NOTE: CASH IS NOT ACCEPTED, ONLY CHECKS.   For $:
The amount of the check.   

Checks should be made payable to The American Legion, Department of Minnesota. 

If you have a credit with Department, please note that on the transmittal to explain why the 
amount of the check is less than the amount due for memberships.   

Lost Membership Card  
If a member loses their card, a blank membership card can be used from the supply given. If 
more are needed, contact the Membership Director, Matthew Verkuilen who will assist in getting 
you more cards.  

Enter the member number, name, address, squadron name, number, and years of membership. 
Write “Replacement” across the left and middle sections of the form. Sign the member’s card 
and give it to the member. Send the left and middle sections to Department, but since this is a 
replacement, no fee needs to be transmitted.   

Member Data Form  
The Member Data Form was mentioned previously in regard to 
transferring members. The form can also be used for:  

 Change of name/spelling corrections
 Change of address
 Change in continuous years
 Honorary Life Memberships
 Reporting deceased members
 Transferring members

Be sure to keep the squadron copy (green) and send all others to 
Department for further dissemination.   

Honorary Life Membership  
An Honorary Life Membership is an award bestowed upon a member by a squadron for various 
reasons. This means that the squadron takes on the dues payment of the member in 
recognition of the work and service they have done.   

The Member Data Form is used to designate a member who has received this award. This has 
to be signed by the squadron adjutant.   

Helpful Hints and Reminders For Your Membership Program 
 Do not separate the two left portions of the membership card
 Treat each year’s transmittals as entirely separate! If you are sending membership for

a different membership year, it must include a transmittal form for that year and a
separate check.
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 Payment is due with the transmittals. They will be returned to the squadron is no check
is enclosed.

 Double-check your math! Ensure that the number of cards and the amount of your
check is correct.

 If you are using a credit, please notate that on the transmittal as well as the amount of
the credit.

Working with new members: 
 Introduce your new members to existing members
 Let new members know when, and where the meetings are held.
 Find out members interests, to possibly connect them to future squadron plans.
 Do not push formalities too soon. Protocols and procedures take time to be absorbed.

Let them know what to wear at different events.
 Think of having a welcome class for new members
 Do not promote new members immediately, and be willing to mentor and train them if

you do.
 Be sure to invite new (and old) members to all squadron and post activates.
 Have a pre-printed calendar with activities available to give to members. Keep

communication open. Exchange phone numbers, emails, and other forms of
communication.

Squadron Officer Report Form 
The Squadron Officer Report Form must be completed shortly after the squadron election with 
all the information supplied to the detachment. This form should be completed even if there 
are no changes in the officers from the prior year.   

Detachment headquarters uses the Squadron Officer Report Form for official purposes only. At 
minimum the Squadron Officer Report Form is used for official contact by the Detachment 
Commander, Detachment Adjutant, and Detachment Vice Commander's for official contact and 
visitations. The form is also used to qualify those officers in your squadron that require 
verification of office for access to mySAL.org.  

Official mail is mailed to the squadron at the official mailing address provided for the squadron 
on this report form. These mailings are important because they contain information regarding 
deadlines, events, conferences, conventions, committee reports, programs, and educational 
materials for the benefit of the squadron membership.   

Newly elected or appointed officers for the squadron require notification be mailed to the 
detachment and as a condition of the squadron maintaining its charter. All Squadron Officer 
Lists are due by July 31st.   

Additionally, the squadron officers report form includes information regarding dues (which is 
helpful when someone contacts Detachment about their dues amount) and allows membership 
to get in touch with the Officers of the squadron.   
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The forms were mailed to the squadron in this springs mailing. If you need another copy, they 
can be found at the detachment website at MNSAL.org. Once completed, the form can be 
mailed or emailed to Detachment.   

Annual Squadron Data Report (SDR) 
Throughout the year, it is necessary for National to contact 
squadrons regarding membership renewals, awards, and 
general communications. In addition, National receives daily 
requests for post and squadron information from members 
and potential   
new members or others who are looking for information 
about The American Legion at the local level. Maintaining 
your squadron’s current information with National 
Headquarters has become more important than ever  

Consolidated Squadron Report (CSR) 
The Consolidated Squadron Report forms are sent out in 
the spring mailing with the Officer Reporting forms to each 
squadron. It is the most important document the Squadron 
can complete The data gathered from these reports is 
combined with that of other squadrons and compiled into a 
single report use by the American Legion, which is 
subsequently sent to the United States Congress.  

Although not every squadron is able to participate in all 
aspects of Americanism, Children and Youth, and Veterans 
Affairs and Rehabilitation, the key is to report all that the 
Squadron has accomplished during the current membership 
year.  

The report is a single page form with two carbon copies and 
a cover page. The original and second copies are to be sent 
to Detachment, by the date of the Detachment Convention 
(Campout). If no Squadron member is going to Campout, 
please mail it to the Detachment Adjutant.   

The last copy should be retained by the Squadron for their 
records.   
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Contact Information 
Sons of The American Legion 

Position Name Phone Email 
Commander Jeremy Copher (612) 210-7941 commander@mnsal.org 
Adjutant Jason Voss (763) 537-4215 adjutant@mnsal.org 
Membership Dave Arend (763) 568-6620 membership@mnsal.org 
SAL Advisor Gary Weaver (507) 696-1431 gweaver@acegroup.cc 
SAL Asst Advsr North 
SAL Asst Advsr South 

The American Legion 
Position Name Email 
Commander Linda Dvorak deptcommander@mnlegion.org 
Adjutant Mike Maxa mmaxa@mnlegion.org 
Membership Joe Bares jebares@yahoo.com

Department Staff 
Position Name Phone Email 
Adjutant Mike Maxa 651-424-4613 mmaxa@mnlegion.org 
Communications Tim Engstrom 952-679-0134 tengstrom@mnlegion.org 
Program 
Coordinator 

Jennifer Kelley 651-291-1800 jkelley@mnlegion.org 

Legion  
Membership Admin 

Misty Padilla 651-291-1800 mpadilla@mnlegion.org 

SAL Membership Admin Gary Richardson 651-291-1800 mnsal@mnlegion.org 

Finance Liaison Rachael Hill 651-291-1800 rhill@mnlegion.org 
Judge Advocate Greg Colby greg.colby.northfield@gmail.com 
Department  
Service Officer 

Ray Kane 612-467-3849 dso@mnlegion.org

VA&R Asst Janet Lorenzo 612-467-3849 adso@mnlegion.org
The American Legion Auxiliary 

Position Name Email 
President Robin Dorf robinldorf@yahoo.com
Secretary Christie Avant christie@mnala.org 
Membership Kollett Kaehlert kkaehlertaux@gmail.com.

Minnesota American Legion Riders 
Position Name Phone Email 
Director Duane Mabon director@mnalr.org
Secretary Shawn Davis (612) 991-0286 Secretary@mnalr.org 

Jasen Hruza           (218) 841-1305     hruza197@hotmail.com
Ted Berg                (507) 766-1143     tatootheo.tb@gmail.com
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